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Chapter I 
GENERAL PROVISIONS 

Article 1 
Legal basis 

 
This regulation is based on the Law 80/2015 "On Higher Education and Research in the Higher 
Education Institutions in the Republic of Albania", the law that will be mentioned later with the 
abbreviationL-AL, and other legal acts in force, as well as in the TBU Statute. 
 

CHAPTER II 
ACCEPTANCE OF STUDENTS 

Article 2 
Submission of application and selection of candidate 

 
Requests to pursue Bachelor and/or Master studies at TBU are submitted within the deadlines set 
by the legislation in force. The selection of the candidates is based on the general and specific 
criteria for each program. 
 
The general criteria for admitting a candidate to a particular TBU program are determined by the 
current legislation. The other special criteria are set out in the relevant program regulation in 
which the candidate seeks to be registered or by the decision of the Academic Senate. 
 
TBU can decide to admit a limited number of students to a particular study program. Within this 
number, the candidate who has applied to pursue the studies at TBU, is declared a winner if 
he/she meets the required criteria and those in relation to the other candidates. The selection of 
students is based on the final ranking of the general and specific criteria set out by the governing 
bodies of the TBU. 
 
The winning candidate has the right to pursue studies in the program for which he /she applied if 
he/she enrolls in the TBU Teaching Secretariat within the deadlines provided and announced 
under the current legislation. At the moment of the enrollment he/she gains student status. 
 
If the candidate does not get registered within the legal deadline, TBU will not provide the right 
to study. 
 
To get registered, the student must submit to the Secretary of Education a completed application 
form accompanied by all the relevant documentation under the bylaws issued for this purpose, as 
well as must pay the necessary registration fee. 



 
 
At TBU, students coming from other universities through a transfer program are admitted to 
pursue their studies only if they fulfill all the criteria set for this purpose under the section 32 of 
this regulation. 

 
Article 3 

Selection of studies profile 
 

Preliminary selection of the profile of studies in the Faculty of Business Administration is done 
by the students at the moment of registration. Final profiling is completed in the third year of 
study at the request of the student and with the approval of the Dean's Office. 
 
In master studies the change of profile / program of studies is carried out in the second academic 
year of studies upon request addressed to the Dean of the Faculty of Business Administration, in 
accordance with the relevant higher education legislation. 
 

Article 4 

Student status 

A person gains the student status once enrolled at TBU and loses that status when receiving the 
relevant diploma or certificate or when he/she is deregistered. 

The student is deregistered upon: 

- graduation, 

- when leaves at his/her request, 

- transfers the studies to another university, 

- when there is a disciplinary measure of exclusion. 

The student may lose his/her status even when, for reasons unrelated to him or her, he/she has 
significantly delayed the completion of studies and cannot complete them within double the 
official deadline of the study program as specified under the L-AL. The decision in this case is 
up to the Dean and the Rector. The draft decision is announced in advance to the student and 
he/she is invited to be heard before making the ultimate decision. 

If the student, who is deregistered at his request and with the deregistration decision by the TBU 
wishes to be re-registered, he/she is re-registered in accordance with Article 90, paragraph 2 L-
AL. 

Student status, as long as it lasts, gives to the student the rights and obligations to and from the 
school. 



 
CHAPTER III 

REGULATIONS PROGRAM SOFTWARE STRUCTURE 
Article 5 

Study program regulations. Subjects and syllabuses. 
 

The program regulations specify the purpose, specific criteria for student admission, the structure 
of the program and syllabus, credits and any other matters not regulated by the Statute. The 
regulations of all the study programs at TBU are presented in the Annexes to this regulation, as 
follows, and are an integral part of it: 
 

1. Annex 1: Regulation of the Bachelor of Business Administration Program with three 
profiles (Management, Accounting-Finance, Marketing) 

2. Annex 2: Regulation of the Bachelor's Degree Program in Business Law 
3. Annex 3: Regulation of the Professional Master's Degree Program in Advanced Business 

Administration, 120 ECTS, with three profiles (Management, Accounting-Finance, 
Business Law) 

4. Annex 4: Regulation of the Professional Master's Degree Program in Business 
Administration, 60 ECTS, with two profiles (Management and Accounting-Finance) 

5. Annex 5: Regulation of the Professional Master's Degree Program in Business Law, 60 
ECTS 

6. Annex 6: Regulation of the Master's Degree Program in Business Administration, 120 
ECTS 

 
The rules of each program are drafted by the Dean of the respective Faculty, in cooperation with 
the heads of the departments, and are approved by the Senate as an integral part of it. 
 
The study program consists of formative activities carried out with ECTS credits. The formative 
activities and learning components of the study program are: (i) teaching in the auditorium, such 
as lectures, seminars, individual subjects, exercises, laboratories, different forms of continuous 
control and professional practice sessions conducted in the auditorium; (ii) individual study, such 
as the study and the development of the relationships, tasks or projects; (iii) exam preparation; 
(iv) preparation of the diploma thesis; (v) and other activities, such as professional practice, field 
practice or internship with public or private entities. 
 
The categories of educational activities that characterize a study program are as follows: A) 
Basic courses; B) Characteristics; C) Interdisciplinary and/or integration courses; D) 
Supplementary courses, including professional practice; E) Final obligations related to the 
preparation of the diploma thesis or the final exam. 
 



 
For each formative activity, the respective syllabus is prepared in order to set out the purpose, 
thematic, teaching hours, lectures and seminars, the method of continuous and final assessment 
and other issues according to the methodologies defined by the current legislation for higher 
education. The syllabus is prepared and adapted by the subject lecturer and approved by the 
respective Head of the Department. 
 

Article 6 
The overall flexibility of the program structure and the minimum credits 

 
With the exception of the E category on an unchanged number of credits, for all the other 
categories, the ratios between subjects under the same category, between the various forming 
categories, as well as between the basic, characteristic and elective categories are not rigid and 
can be adjusted, coordinated and exchanged for the purpose of optimizing the knowledge 
acquired by the students and adapting the programs to the short and medium term requirements 
in the labor and entrepreneurship market, as long as these adjustments do not affect the minimum 
or maximum limits of each forming category as defined in the structure of the formative 
activities in the regulation of each study program. 
Credits according to the programs constitute the minimum for the degree in the respective 
program. TBU encourages and offers to all its students the opportunity to take more courses or 
more days of professional practice than those minimally set for all the categories. Additional 
courses, according to the respective credits, are added to the minimum credits, and when all the 
relevant obligations are settled, they are reflected in the supplement of each student's diploma 
along with additional credits. 
 
The above modifications and corrections within the flexibility of the programs are compiled by 
the Dean of the respective Faculty, in cooperation with the Heads of the Departments, and are 
approved by the Rector, as a rule, before the start of the academic year. 

 
Article 7 

Individualized customization of the study program structure 

 

In order to maximize the benefits of a given student's knowledge and habits in comparison to the 
knowledge acquired by him in the previous studies (Bachelor or Master) and/or in order to match 
the studies to his or her current or prospective commitments as appropriate, the structure of the 
respective program, that a student pursues, can be adapted individually on a case-by-case basis. 

The adaptation should make sure that the knowledge gained, while serving the purposes set out 
in this article, does not go beyond the margins of the main purpose of the program selected by 
the student. 



 
The adaptation should also make sure that the number of credits earned is not less than the 
minimum required for the degree program of the student pursuing. Individualized adjustment is 
made at the request of the student and with the approval of the Dean of the Faculty covering the 
given Master's program (and / or of both Deans when the matter relates to the subjects covered 
by the respective Faculties) as well as the Rector. 

The individual adoption can be done by modifying the program structure with the following (but 
not only) methods: 
 
- When the student has acquired in previous studies the necessary knowledge given by a core 
subject of the program he is pursuing at TBU this subject may be replaced with one of the 
optional subjects of that program. 
 
- The elective specified subjects in the structure of a program constitute the primary community 
of the selection, but this selection is not limited to this community but can be extended to the 
basic subjects and / or other program choices. 
 
- Students are encouraged to pick up and develop more subjects than the minimum number 
specified in the respective study program and to obtain more credits than those assigned to that 
program provided that this does not prevent the student from pursuing the courses specified in 
the program of the group he/she belongs to. 

 
Article 8 

Suspension of studies 
 

The student may temporarily suspend the studies by submitting a letter of formal notice to the 
University Secretariat, where the period of suspension is made known. The deadline to submit 
this letter should be no longer than 15 weeks from the absence at school. The suspension of 
studies may also be effected by the decision of the Rector in cases where the student is left with 
very few school obligations, such as a Diploma Thesis or any subject obligation, and has not 
been enrolled for more than one year. The period of time for which the suspension is made also 
takes into account the legal time-limits of the studies. Upon return from suspension, the student 
is obliged to apply the existing rules on the date of the return. 
 
The student returns to the Bachelor program only at the beginning of the semester and not later 
than two weeks after its commencement, meanwhile in the Masterstudies at the start of a new 
course. 
 

 

 



 
CHAPTER IV 

TEACHING AND KNOWLEDGE CONTROL 
Article 9 

Organization the Calendrical teaching 
 

For Bachelor programs, the teaching process in the auditorium is based upon the academic year, 
which has two semesters of 15 weeks each, 5 teaching days per week, Monday to Friday 
(excluding internship, exams and diploma protection periods). 
 
For Master programs the teaching process lasts for 11 calendric months (August break only), 
about 3-4 days a week on a full time basis and about 2-3 days a week for extended, distributed 
from Monday to Saturday (excluding internship, exam and diploma protection periods). The 
semester organization of the master's programs is based upon the calendar distribution of the 
course completion, while the semesters can be a combination of 4, 3 and 2 month periods. The 
semester program is determined each year by the proposal of the deans and the approval of the 
Senate in the academic structure. 
 

Article 10 
Teaching and knowledge control methods 

 
At TBU the main methods of learning and knowledge control are the lectures, seminars, 
exercises, professional practices, course assignments, partial exams, final exams, formation 
exams, course/ management projects and diploma topics. The academic senate may also 
designate other forms of teaching and control of the acquired knowledge. 
 
Teaching and knowledge control methods are detailed in the course syllabus. 
 

Article 11 
Lecture and seminar group teaching 

 
Group teaching is done in groups of no more than 50 students, but with a tolerance of up to 90 
students, if a second group of lectures cannot be formed, and in a seminar group of no more than 
25 but with a tolerance of up to 35, if a second seminar group cannot be formed. 
 

Article 12 
Individualized form of teaching 

 
As an exception, the learning process can be individualized when: 

- the number of students in a Bachelor and / or Master group is less than 8. 



 
- the high performing student seeks to advance at a faster rate than the relevant group and / or 
seeks to develop more subjects than the minimum necessary and when such advancement cannot 
be achieved through participation in other groups developing the same courses required as 
additional courses by the student. 

- the student has reasonable reasons (long-term health problems, engaging in entrepreneurship, 
work and other activities useful for his or her academic training) that makesthe participation in 
the regular student group impossible or useless. 

For the reasons set out in the above second and third paragraphs, a personalized request from the 
student shall be required in advance, which shall bear all the additional costs of this process, if 
any, which are reflected in his or her study contract with the school. 

The cases of using the individualized teaching process are determined on a case-by-case basis by 
a decision of the Dean of the Faculty covering the subject/program in question in agreement with 
the academic staff of the subject. The decision becomes official after the approval of the Rector 
and possible changes to the study contract by the School Administrator. 

The decision also specifies the concrete syllabus to be developed for the subject as an interaction 
between the lecturer and the student(s), which determines how the student(s) will receive the 
literature, the approximate number of consultation hours, the timing of the knowledge tests, 
intermediate and final. Other teaching and knowledge control issues, as well as reporting are the 
same as the form of student-based teaching. 

In the case of the individualized learning process, the attendance rules set out in Article 14 do not 
apply, but an individualized curriculum constitutes an obligation, the non-execution of which 
will lead to decision according to which the student will not be qualified for the official 
examination. 

Article 13 
Registers 

 
The division of students into groups is fixed in the TBU yearbooks, which are official documents 
which evidence the development of the lecturers' classes and student participation. 
 
These records are an essential part of the TBU archive. The manner in which they are preserved 
and administered shall be set out in the Rules of Procedure for the Secretariat, the Protocol and 
the Archives, approved by the Academic Senate. 
 

 
 
 
 



 
Article 14 

Participation in teaching 
 

Lectures, as a teaching method, as a rule, are optional, except where the attendance is explicitly 
mandatory in the syllabus of the subject or this obligation is derived from L-AL. 
 
Seminars, special workshops, scheduled visits and laboratory classes are normally mandatory for 
the attendance unless it is optional in the subject syllabus. 
 

 
A student who attends less than 60% of a course's compulsory subject is declared unclassified 
and is not allowed to enter the regular-season exam of that subject. The student may enter the 
very first season of the current year reexaminations or regular exams and re-test seasons of the 
subsequent academic year in which this particular subject exam is conducted with the relevant 
group of students at no extra charge. 

Bachelor students who join TBU through a transfer program from other high schools enrolled in 
the academic year "N" do not have other attendance requirements for TBU courses in the 
preceding academic year, but are encouraged to attend, when this is possible and without time 
clashes with other subjects, the student must attend with the student group of the year in which 
he is transferred. 

Article 15 
Schedule and workload 

 
The time and the auditor of a subject is determined in the announced timetable. 
The schedule of the lessons is builtupon the pedagogical criteria by combining forms of teaching 
and ensuring a more harmonious distribution of student workload over the course of a day and 
throughout the day when the lesson takes place, making the necessary distinction between 
Bachelor and Master programs and full-time programs versus those with an extended time. 
 
The weekly teaching workload in the auditorium for lectures, seminars, exercises and 
laboratories, continuous control forms and practice sessions conducted in the auditorium is up to 
25 (twenty-five) classes of 50-minuteseach. 
 
For Bachelor programs the minimum number of classes per auditor in one day is 3 hours and 
maximum 5 hours, while the number of classes per week in the auditorium varies from 18 to 25 
hours. As a rule, teaching for the first two semesters takes place in the mornings and for the other 
three semesters takes place in the afternoons, in order to enable the multi-month vocational 
internships to be tailored according to the capabilities of TBU partners to engage in the 
qualitative vocational training of the students. 



 
 
For Master programs the minimum number of classes in one day is 3 hours and maximum 4 
hours, while the number of classes per week varies from 6 to 16 hours. The lesson, as a rule, 
takes place in the afternoon. 
 
In the Bachelor and Master, as a rule, there is only one subject taught per every day of the week. 
Additional classes to assist the students and pre-exam consultation prior to the examinations are 
determined by the subject lecturer, taking into account student availability, and are notified in 
advance directly and / or through the TBU teaching secretariat. 
 
On holidays and on Sundays there is usually no teaching process. 
 
The auditorium classes are prepared by the Deans and announced by the Rector in accordance 
with the academic structure of the academic year approved by the Senate. The schedule should 
be respected by the students and lecturers. Occasional changes to the teaching schedule are made 
at the request of the lecturer and/or students and agreed between them, upon notification of the 
respective Dean and his consent. Permanent or long-term changes to the teaching schedule after 
the academic year has begun are made by the Deans and confirmed by the Rector. 

 
Article 16 

Grading system 
 

The degree of the mastery of the syllabus is assessed by the ten-grade points system. Grades five 
and above are positive. 
 
In the written control forms the point-scoring system is used, the result of which is necessarily 
converted to a proper grade. 
 
The letter grade is used for the sake of the ease in conversion with systems used internationally. 
 
The link between the grade and point system in the Bachelor program subjects is given in the 
following grade conversion system: 
 

Result ≤ 49 50 – 55 56 – 60 61 – 70 71 – 80 81 – 90 91 – 100 

Grade 4 5 6 7 8 9 10 

Letter F D C C+ B B+ A 

 
The link to the grading and point system in the subjects of the Master's programs is given in in 
the following grade conversion system: 



 
 

Result ≤49 50 – 56 57 – 64 65 – 74 75 – 84 85 – 94 95 – 100 

Grade 4 5 6 7 8 9 10 

Letter F D C C+ B B+ A 

 
Out of a total of 100 points, participation normally scores a maximum of 10 points. This score 
may be more than 10 points if it is explicitly stated in the subject syllabus. The remaining 90 
points serves for the final and complete exam of the subject as well as for the previous 
knowledge tests in that subject (course assignments, part exams, etc.). As a rule, 60 points are 
available for the final exam and 30 points for the previous checks together, but in the subject 
syllabus another report can be provided by increasing the weight of the points for the previous 
checks but not more than 50 points in total. 

For those courses in the Bachelor program which are developed according to the syllabus 
(content, method, standard) of the Master the system of knowledge control and evaluation is 
equal to that of the Master. TBU students who have taken such a subject in the Bachelor course 
at TBU will not have it in the Master's and this subject will be replaced by another one. For those 
students who  
come from other schools this adjustment to the Master applies only if the circumstances are 
sufficiently equal to the Bachelor's degree of this student with those at TBU. 

 

Article 17 
Forms of knowledge control 

 
Knowledge control is accomplished through written and oral tests, essays, course assignments, 
teamwork, projects, presentations, internships, and diploma theses. More specifically the ways of 
knowledge control are specified in the study program and are broken down and concretized, 
according to the syllabuses of each subject. Examination theses, in all control cases, are designed 
by the academic staff of the course. 

 
Article 18 

Exam Documentation 
 

The student is entitled to enter the final examination of a subject after attending compulsory 
classes/ processes for that subject. The record of the payment of obligations is completed by the 
lecturer at the end of the teaching process of the subject, before the exam season and submitted 
to the teaching secretary. 
 



 
The names of the students who have been granted the right to enter the final examination of the 
subject are enlisted on the Exam Sheet. It is filled in with names and sealed by the teaching 
secretary, signed by the dean next to the secretary's signature, and bears the stamp of the faculty. 
The names of students who cannot take the exam are enlisted on the exam sheet along with the 
respective reasons. 
 
The Exam Sheet is submitted to the examination commission on the day of the exam. Upon 
completion of the examination, and upon completion of the assessment, the chairman of the 
commission submits it to the secretary, duly completed. 
 
In no case should the Exam Sheet have any corrections and no one has the right to add names to 
it. 

Article 19 
Exam Dates 

 
In the programs, in which the teaching process is conducted within the semesters, the regular 
final and thorough semester exams are conducted in a regular season lasting up to three weeks 
following each semester. Exams are held within the deadline set in the structure of the academic 
year. Their dates are proposed by the Dean and announced by the Rector no later than two weeks 
before the season begins. 
 
In the Master studies, when the subject is taught subject-by-subject, the regular subject 
examination, as a rule, takes place no later than one week after the last day of that subject. 
The exams take place at a given time and date. In the event of an extraordinary situation of 
conducting the exam on the given day, the Rector, upon the proposal of the Dean, by a written 
order, can cancel the exam and set a later date, which will be made known to the students. 

 
Article 20 

Exam organization and supervision 
 

Students are supervised during the written examination of the subject by two people: the subject 
lecturer and the relevant assistant (if any), who have taken part in the development of the subject. 
If there has been no assistant, the department head or dean assigns an assistant or lecturer of a 
nearby discipline. If the subject lecturer or his assistant, for major reasons, cannot attend the 
exam, the department itself or the Dean appoints, in writing, the staff to replace. 
 
The written exams are secret. 
 
External examinations of outside persons, including the members of the university staff, with the 
exception of the Head of the Department, Faculty, and other persons authorized in writing by the 



 
Rector to perform supervision or control shall be prohibited. The student will have an 
identification document. 
 

Article 21 
Repairs and carryovers 

 
As a rule, the re-testing season takes place in September of each year. When deemed appropriate, 
on the proposal of the Dean and with the approval of the Rector, other regular re-trial seasons or 
other regular re-trial dates for certain subjects can be organized. 
The student has no limit on the number of exams he/she can take part in during the regular 
seasons or dates of re-examinations and is not liable for special fees. 
 
It is only the points received by the student during the year, for the active participation in the 
lesson that are included in the re-examination. These points can only be improved by 
participating in the next group teaching lesson. Therefore the integrated rehearsal thesis will have 
100 points reduced by the maximum amount of points of participation in the learning process. 
This rule excludes only transfer students who are subject to dissertation thesis, when the student 
has no obligation to attend the course, with 100 points. 
 
In cases when the subject lecturer thinks that the reassessment of the course assignment in the 
fall exam is necessary, the sum of the maximum points of the integrated thesis will be reduced by 
the maximum course assignment points. Consequently, the student during the season must again 
prepare the course assignment. 
 
For irregular examinations and re-examinations specially organized for individual students and 
upon their request, student participation is payable at the rates set by the Board of Administration 
which are reflected in the study contract. 
 
If the obligations carried over previously are not settled and the Bachelor student does not 
receive the value of 30 ECTS to pass in the following year, he/she has to repeat the exam for the 
following academic year but is not required to attend the classroom for the subjects in which he / 
she has passed or for courses in which the student has participated in the compulsory minimum. 

 
Article 22 

Correcting exams and announcing results 
 
The correction of exams is done by the lecturer/ lecturers of the respective subject, within a 
deadline which as a rule is no more than one week from the day of the exam and the results are 
submitted to the teaching secretary. 
 



 
The teaching secretary informs the students confidentially (by e-mail) about the results of the 
exams within a 3-day deadline from the submission of the results by the subject lecturers. 
 
Students have the right to appeal against the result of the exam within the 3 days of the given 
notice and the subject lectureris immediately informed. 
 
The review of the appeal is analyzed by the subject lecturer within 7 days of receiving the 
notification from the secretary. His decision on the grade is final. If the case is related to ethics 
issues, it is treated according to the code of ethics but without effects on the grade given by the 
lecturer. 
 

Article 23 
Grade Improvement 

 
A Bachelor program student is eligible to undergo another testto improve the grade with an 
effect on the scholarship: one in the first year, one in the second year, and one in the third year 
or, alternatively, may improve up to three subjects at the end of the entire program. 
If it has an impact on the scholarship, the professional master's program student can only 
improve one subject grade, while in the Master's program up to two ones. The student can 
improve more subjects in the respective programs, but they will not have an impact on the 
scholarship. 
 

Article 24 
Learning Process Completion 

 
Details on how the learning process and exam are organized are introduced in the Regulation on 
the Learning Process, Annex 7, which is an integral part of this regulation. 
 

CHAPTER V 
PROFESSIONAL PRACTICE AND DIPLOMA 

Article 25 
Professional practices 

 
Professional practices, internships, included in the respective study programs aim at 
complementing the theoretical training as well as to offer the earliest possible employment 
opportunities to the student. 
 
TBU guarantees the study internships from the first year of the Bachelor program to the final 
year of the Master program, thus enabling the year-to-year evolution of theoretical formation 
with the year-after-year improvement in the practical training. 



 
 
Students are required to complete the professional internship that is included in the teaching 
plans according to the minimum number of hours / days provided for each program and are 
encouraged to get involved in many more internships. A student who fails to complete the 
minimum professional internship program is subject to the rules set for all other the subject 
requirements. 
 
Professional internships are carried out in enterprises, institutions and organizations according to 
the student profile and will be done under the guidance of the person designated by teacher put 
forward by the respective Faculty. 
 
The student is obliged to comply with the Rules of the Teaching Practice, Annex 8, as well as the 
rules of the professional practice provider. 
 
The professional practices included in the lesson plans are usually provided and planned by the 
TBU, but students are encouraged to contribute to the finding of other opportunities for personal 
professional practices that meet the TBU quality criteria. 
 
Students who are employed in such activities that meet the requirements of the TBU for 
professional practice are considered to perform it through the employment relationships and are 
evaluated for their achievement in the same way as in the case of a professional practice. 
 
Students are encouraged to complete the professional practice beyond the minimum number of 
hours/ days specified in the respective program. For bachelor students it is intended that the 
internship during the three study years reach 12 months or more until the student is employed. 
For Master Degree students the internship may be extended until the student is employed. 
 
Credits earned through the professional internships are set out in the structure of the training 
activities for each study program. 

 
Article 26 

The Grading of the student in the professional practice 
 

At the end of the professional practice, the student prepares a report on the work done, the 
acquired knowledge and habits, the results achieved etc. 
 
For Bachelor students, the internship grade is assessed by the lecturer who takes into 
consideration the opinion of the person assigned by the company, based on the synopsis prepared 
by the student as well as the verbal control of the skills acquired during the internship, as well as 
the practical and theoretical knowledge applied in practice by the student. 



 
 
For Master Degree students, the grade is assessed by a committee of at least two persons set up 
by the Dean of the respective Faculty in which one is the leading guide of the internship. The 
teacher(s) in charge of the internships are appointed at the beginning of each academic year by 
the decision of the dean. 
 

 
Article 27 

Graduation 
 

Upon completion of the full course of study, students who graduate are eligible to obtain a 
relevant professional degree. It is done through a final exam or through a diploma thesis as set 
out below for each of the study cycles. 
 
The Graduation for the first cycle of study programs according to L-AL is done through a final 
general examination or through the preparation of a thesis. Students who are eligible to graduate 
by preparing a diploma thesis should, as a rule, have an average grade above 7 (seven). 
 
The Graduation for the second cycle of “Professional Master” degree programs according to L-
AL is done through a final exam or the preparation a diploma thesis in the respective field of 
education. 
 
The Graduation of the second cycle of “Master of Science” degree programs according to L-AL 
is done by preparing a diploma thesis in the field of the completed education. 
 
The diploma work is prepared in accordance with the Guidelines for the Preparation of the 
Diploma Thesis, Annex 9. The detailed rules of graduation are also set out in this Instruction. 
 
The heads of the respective departments, at the beginning of the sixth semester of the lesson, 
approve the diploma topics for each Bachelor student and the respective tutor. For Master 
students, the degree thesis and the respective individual tutor are approved by department heads 
at least about 4 months before the expected completion of studies. 
 

Article 28 
Fulfilling the curriculum obligations before graduation 

 
No one will be able to take the final examination or write the thesis if he/she has not fulfilled all 
the obligations needed for the respective subjects and teaching practices as specified in the 
respective programs. 
 



 
Article 29 

Diploma time 
 

The final examination or the diploma thesis is taken, as a rule, in two sessions: summer and 
winter ones, which are determined by the Rector with the proposal of the Deans. When deemed 
necessary by them, special sessions may be arranged at other convenient times. 
 
The graduate candidate, who is evaluated negatively in the first season of the diploma thesis, is 
eligible to resubmit it in the following one. 
 

Article 30 
Contents of the diploma 

 
The student who has fulfilled all the requirements of the syllabus and has presented successfully 
his/her diploma, is granted the relevant diploma, accompanied by the diploma supplement. The 
content and the form of the diploma and the diploma supplement are prepared by the Senate in 
accordance with Article 91 of the L-AL. A separate register is created for the graduates. 
 
The diploma is completed in writing, clearly and in technical ink and is signed by the respective 
Dean of the Faculty and the Rector of TBU. Each of them has written downthe name, surname, 
rank and scientific title. Their signatures are certified by the stamp of the institution. 

 
Article 31 

Picking up the Diploma and the Graduation Ceremony 
 

Diploma is collected in person by the graduate, against his individual signature and is recorded in 
the relevant register. If the presence of the graduate is objectively impossible, one of the family 
members, equipped with a special power by an attorney and the respective identification 
document, may collect it. 
 
If the diploma is completed incorrectly, the person concerned should not collect it and seek for 
the right one. If the person collects the irregular diploma, if the original is lost or damaged by 
being rendered unusable, TBU will not issue duplicates. It is possible to give only the list of the 
grades obtained and the certification with photographs equivalent to the diploma, as it is signed 
by the same authorities as in the case of the diploma and is stamped by the institution. 
 
A special ceremony is organized for the Graduation student groups attended by the school 
authorities and other guests. 

CHAPTER VI 
TRANSFERS 



 
Article 32 
Transfers 

 
TBU offers the transfer of studies in accordance with L-AL. In assessing transferable credits 
TBU takes into account the knowledge and skills acquired by the student in their previous 
programs that are comparable to the program in which the transfer is required. 
 
The decision on the recognition of the credits and the program to be pursued by the student at 
TBU in accordance with L-AL is made by the relevant committee set up by the respective unit. 
 
If a student upon completion of a degree program wishes to enroll himself in another degree 
program of the same cycle, credits earned in the first degree program for the same or similar 
subjects between these programs, are transferred to the other program. After completing all the 
other obligations under the second program (including diploma protection), the student may also 
graduate from the second program. 
 

CHAPTER VII 
REGULATIONS OF OTHER STUDY PROGRAMS 

Article 33 
Regulations of the other study programs 

 
The rules set out in this regulation for the Bachelor and Master programs also apply to the other 
types of study programs when they are applicable. 
 
The specific rules of these programs are set out in the special regulations proposed by the 
respective Dean in cooperation with the departments and/ or managers of these programs and 
approved by the Senate. 
 

CHAPTER VIII 
FINAL PROVISIONS 

Article 34 
Approval and Entry into Force 

 
This general regulation and all its annexes become effective once they are approved by the 
Academic Senate. 
 
Senate Chairman and Rector 

Prof. Dr. LavdoshZaho 

 


